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WATFORD GRAMMAR SCHOOL FOR GIRLS 
Application to Hire School Accommodation

Name of Organisation:  _____________________________________________________________________

Nature of Function:       _____________________________________________________________________

Date(s) Required:          _____________________________________________________________________

	AREA (S) REQUIRED
	Cost Per hour
	Sat/Sun Per hour
	No. Of

Users
	No: Of chairs
	Day of the week
	Time of proposed hire:

 From       to
	Approx. No. Of Vehicles
	Total

Hours.
	Cost

	Main Hall 

Min. of ₤1200 for the first 5 hrs for individual booking.
	£78


	£100


	
	
	
	
	
	
	
	

	Tennet Centre

Lecture Theatre

(Min. of £200 for the first 3 hrs)

Curve Room

Both Rooms
	£52

£44

£58
	£57

£54

£65
	0 - 100 Standing

or

Seated

150 Max
	
	
	
	
	
	
	

	Sports Hall (plus Showers)
	£57
	£64
	
	
	
	
	
	
	
	

	Exam Hall (plus Showers)
	£44
	£50
	
	
	
	
	
	
	
	

	Dance Classroom 
	£27
	£30
	
	
	
	
	
	
	
	

	Swimming Pool (plus Showers)
	£120
	£140
	
	
	
	
	
	
	
	

	The Curve 
	£40
	£45
	0 – 40

max.
	
	
	
	
	
	
	

	Classroom (Min hire 2 hours hire)
	£30
	£35
	
	
	
	
	
	
	
	

	Main Field
	£45
	£55
	
	
	
	
	
	
	
	

	Small Field
	£40
	£45
	
	
	
	
	
	
	
	

	Badminton court
	£12
	£14
	
	
	
	
	
	
	
	

	Outside Courts (Call for price)
	
	
	
	
	
	
	
	
	
	

	Piano £4
	£4
	£4
	
	
	
	
	
	
	
	

	Stage lighting £6
	£6
	£6
	
	
	
	
	
	
	
	

	P A System £4
	£4
	£4
	
	
	
	
	
	
	
	

	Pc/Projector hire £5
	£5
	£5
	
	
	
	
	
	
	
	

	Main Car Park Up to 4 hours, then £40 Per hour thereafter.
	£160
	£180
	0 – 150

Cars
	
	
	
	
	
	
	

	Sports Car Park Up to 4 hrs, then £40 per hour thereafter.
	£140
	£170
	0 – 110

Cars
	
	
	
	
	
	
	


Please note that Parking Spaces are not guaranteed and are on a first come first served basis (unless you have just booked carpark direct) School events and home game matches at Watford FC will have priority over spaces. 
VAT at the rate in force at the time of the hire will be added to the above charges @ 20% (2022 rate).

Minimum refundable deposit £200 – large events £500. Any lettings over 10 weeks will receive a 10% discount.
 Date form filled    in:_________________Name:______________________________Signed_______________________________

School agreed booking: Date_____________Name_____________________Signed________________________

	Deposit Required:

	Total Charge


September 2022
WATFORD GRAMMAR SCHOOL FOR GIRLS

Lettings for One off Events and Longer Contracts 

Contractual Agreement 2022-23

The Status of the Hirer

1. This Letting Contract identifies the responsibilities of the Hirer and is set out to be a legally binding document between the Hirer and the School (Watford Grammar School for Girls). 
2. Lettings will not be made to persons under the age of 18, or to any organisation or group with an unlawful background. The event organiser/ supervisors must be qualified and competent in the activity in which they are running. Any adults engaging with pupils/children must have a current Criminal Records Bureau (DBS) check. As part of Watford Grammar School for Girls’ safeguarding policy, this check must be recognised by the appropriate governing body and made prior to any agreement.

3. The organiser/supervisor must be present at all times during the hire and are directly responsible for those attending

Conditions of the Venue

4. Hirers are expected to use our facilities with care and consideration. Access to certain areas of the school, such as the P.E cupboard, is restricted. If Hirers misuse the school facilities a warning will be issued in writing and if this ignored, the letting will be terminated with immediate effect.

5. The Hirer is financially responsible for any damages made to the school premises/ property throughout the hire period. The cost of repair for damage sustained during the hire period will be sought in full from the Hirer.

6. It is also the responsibility of the Hirer to leave the school premises in a clean and tidy condition. If the Hirer or his/her guests do not do so, a cleaning charge will be applied and taken from the deposit for this service.  

7. Any equipment or furniture that is required should be requested on the initial application form and should be returned to its original location in a neat and tidy fashion.

8. No markings or items should be made on the floor or stuck to the walls without prior agreement

9. It is a condition of letting our premises that smoking is not permitted anywhere within the school site. It is the hirer’s responsibility to make sure their visiting members abide by the no smoking rule. If you fail to do so, a £50 fine will be added to your invoice.

10. To protect the sports facilities floor, appropriate footwear should be worn for all indoor activities, no stiletto or any type of thin heel is to be worn. For outdoor use hirers should ensure footwear is cleaned before re-entering the premises.

11. No dogs are allowed on the premises.

Hirer’s Responsibility

12. It is the Hirer’s responsibility to ensure that all those attending are made aware of the fact that they do so at their own risk.

13. Hirers of the school swimming pool must possess full safety qualifications and are required to submit them for inspection when application is made for hiring.  Full Lifeguard supervision must be arranged for the duration of the hire.

14. Group leaders should familiarise themselves with fire escape routes, the location of fire points, the evacuation signal and the emergency telephones.

15. Please take note of the Non-Liability Signs: Cars are parked at owners’ risk. The School cannot accept responsibility for any accident, damage or loss. Cars should be removed from the car park 10 minutes after the letting finishes. No guarantee of availability for parking is given and is very limited on Watford Football Club match days. Please note that that the school speed limit is 5mph. We operate a one-way system in our Sports Hall complex. Entrance is through Vicarage Road and exit is via Lady’s Close.

16. The Hirer agrees to abide by the School’s Health and Safety guidelines and acknowledge the ongoing current Government regulations for COVID19: https://www.nhs.uk/conditions/coronavirus-covid-19/
17.  If you are using the swimming pool, we require you to have read and fully abide by the N.O.P (Normal Operating Procedures) and the E.A.P (Emergency Action Plan). A complete copy is available at the Fuller Life reception desk.

18. There is no legal requirement for the school to provide first aid facilities for the Hirer. It is therefore the hirer’s responsibility to make their own provisions.
19. Watford Grammar School for Girls acknowledge our duty of care to prioritise the safeguarding of children and vulnerable adults who are on site. As a school, we are committed to promoting their welfare in accordance with current safeguarding practices and governmental guidelines. However, as hirers of the school facilities you must also be able to comply with the regulatory safeguarding requirements whilst supervising children under 18 or any vulnerable adults whilst on our premises. Please provide a copy of appropriate safeguarding checks and confirm up to date child protection procedures are in place.
Timings for hiring

20. The minimum hire period is one hour and then half hourly slots thereafter, except where stated on the Booking Form.

21. Setting up and clearing up time should be included in the time frame that the venue is requested for.

22. The Hirer and his/her guests must leave the school premises at the agreed time. Additional costs will be sought from the Hirer if the agreed time is broken. Hirers can arrive 10 minutes before the agreed time, to set up and must leave no later than 10 minutes after time. All facilities close at 10.00pm.   

Hire Cost and payment Information

23. The school has the right to increase letting charges; one month’s notice will be given.
24. VAT at the rate in force at the time of the hire will be added to your charges.

25. A refundable deposit of £200.00 is required for our Standard lettings, for Weddings and Parties the deposit will be £500.00. The deposit will be returned to the Hirer in full if there are no damages made to the school premises or property. We will also require one month’s full letting fee in advance before your booking can begin.

26. Bacs banking details are available upon request. Cheques can be made payable to “Watford Grammar School for Girls” and addressed to The Site Team, Watford Grammar School for Girls, Lady’s Close, Watford WD18 OAE, within 14 days of the invoice. Full payment must be made within 7 days of the proposed hire date. An administration fee of £30.00 will be charged in respect of any cheques returned unpaid. Any queries or modifications of the hiring form please contact the Site & Facilities Manager, Watford Grammar School for Girls, Lady’s Close, Watford, Herts, WD18 0AE.  01923 223403.

27. No payments beyond or in addition to those agreed in the hiring form may be accepted by any member of school staff.

28. Cancellation of this contract or individual booking by the School can be carried out for any reason. The Hirer must give due notice of a cancellation, this should be at least 7 days for a one off let and 48 hours for a regular letting. The hirer will lose 50% of the full payment if cancellation is given less than the cancellation notice before the proposed hire.

29. Failure to notify Fuller Life of a cancellation will require the Hirer to pay the full booking fee.

30. No Sub-letting is allowed at any time.
Please fill in your details below on page 5, return the whole form to venue@watfordgirls.herts.sch.uk
By completing this form, you will be agreeing to all the term and conditions above:

LETTINGS INDEMNITY FORM

To be completed by the Hirer
	Print name:
	

	Date:
	

	Address:
	

	Postcode:
	

	Telephone:
	

	Mobile:
	

	Email:
	


	I/ We agree to the terms and conditions as set out in this contractual document.  I also agree that if using the swimming pool, I agree and fully understand the conditions of the N.O.P and E.A.P.

	Signed:

	Print Name:

	Date:


	INSURANCE COVER – to comply with the conditions of the hiring agreement.

The School requires all Hirers to take out Public Liability Insurance to cover the event that they are holding and provide a copy of the Insurance to the School prior to the event.

DECLARATION- Please read before signing:

Any Licenses necessary and the Theatres Act 1968 and the Cinematographs Acts 1909 and 1952 have been or will be observed and any requirements of the Licensing Justices, where necessary, have been or will be met. I agree to pay the charges due as required and hereby certify that the premises and grounds will be used only for the purpose stated.



	Signed:

	Print Name Mr/Mrs/Miss:

	Date:


	Declaration of Eligibility for VAT Exemption in respect of a Series of Sessions.

(Note all references to Clubs should be taken to Associations and organisations representing affiliated clubs or constituent associations).



	I hereby declare that I represent the following club:

	And that to the best of my knowledge, the following statements characterise the set-up of the club:

· The club is an organisation of persons (more than one) with an identifiable membership

· The membership is bound together for a common purpose by an identifiable Constitution or Rules (these may be written or oral).

	Signed:

	Print Name:

	Date:


To be completed by Watford Grammar School for Girls Site and Facilities Manager

	The hire period is from (Date):
	

	Time period:
	

	Date contract signed:
	

	Agreed by (print name):
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